
The City of Marshalltown, Iowa  

24 North Center Street 

Marshalltown  IA 50158-4911  

Tel - (641) 754-5701 

Fax - (641) 754-5717 

City Clerk 

clerk@marshalltown-ia.gov 

 Important Dates to remember: 

 Deadline for Packet, return to clerk’s 

office by noon on Wednesday:   

 Attend Council meeting, 2nd Floor,   

10 W State Street,  

 Monday 5:30 PM: 
  

Please bring this checklist with you when you bring your application packet to 

the City Clerk for review. 

MEMO  

TO: Alcohol License Applicants  

FROM: Marshalltown City Clerk  

The Council approves all liquor licenses prior to state approval. The City Council meets on the 2
nd

 and 4
th

 

Mondays of the month.  Agendas are finalized on Thursdays prior to the meeting. Applications must be 

complete and inspections passed prior to being placed on the Council Agenda. 

It is your responsibility to contact the Fire Station (641-754-5751) to arrange for your fire inspection. 

Delays are possible due to the response time needed for corrections. Please allow 30 days.  

NEW APPLICATION CRITERIA:  

1 Completed notarized application using the State’s website.  

2 Payment for license – via the State’s website.  No exceptions.  

3 Completed DCI background check (for new applicants only – individuals – one for each owner and 

spouse, even if spouse has 0% interest; corporations - for each officer) – 515-725-6066 – DCI Records 

and Identification Bureau. 

4 Floor plan with dimensions – white paper 8 ½ x 11. Sketch to show all floors where alcoholic beverages 

will be sold, served, consumed and stored, placement of at least two bathrooms, tables seating at least 25 

people, indicate alcohol serving locations inside the premises, include all entrances and exits. Only one 

bathroom required for off-premise. Submitted to clerk.  

5 Outdoor Service diagram with dimensions - white paper 8 ½ x 11 – must have a designated area and be 

connected to the premises. There must be an entrance directly into the outdoor service area and the 

outdoor service area must be shown on the sketch and labeled as such. Submitted to clerk. 

6 Trade Name Filing  (Marshall County Recorders Office 754-6355) Submitted to clerk. Corporations are 

exempt from this requirement 

 



7 Copy of lease or sales agreement for the license location – Warranty Deed, or a Real Estate Contract 

(Final Sales Contract). Purchase Agreements are not acceptable. A signed Warranty may be submitted, 

as long as the buyer is the applicant. Alternately, a Real Estate Contract  (Final Sales Contract) may be 

submitted.  The buyer must be the applicant. If buyer is not the applicant, a lease agreement is required.  

The possession date must be on or before the effective date of the license. The Final Sales Contract must 

be signed by the Seller and the buyer. If the agreement refers to a percentage of sales greater than 9.9%, 

the lease will have to read “excluding alcoholic beverages”. Anyone receiving 10% or more of the liquor 

profits must be listed as an owner on the liquor application. Submitted to clerk.  

8 Dram Insurance – insurance agent to submit via the state’s website. Required for on premise 

consumption.  

9 Payment of all city fees and permits.  No new or renewal licenses are issued if there are amounts due the 

city.  

10 Compliance with Fire Code, determined by Fire Department inspection.  Due to the nature of the 

inspection and response time needed for corrections, the Fire Department requests at least thirty days 

notice.  

11 City Council approval  

12 Alcoholic Beverages Division (State of Iowa) approval  

RENEWAL APPLICATION CRITERIA:  
1 Completed application via the state’s website, with payment made on-line.    

2 Payment of all city fees and permits.  No new or renewal licenses are issued if there are amounts due the 

city.  

3 Floor plan if changed  

4 Outdoor sales diagram with dimensions  

5 If on premise consumption, Dram Insurance Certificate submitted via the state’s website.  

6 Compliance with Fire Code, determined by Fire Department inspection.  Due to the nature of the 

inspection and response time needed for corrections, the Fire Department requests at least thirty days notice.  

7 City Council approval  

8 Alcoholic Beverages Division (State of Iowa) approval  

If you have any questions, please call the City Clerk’s office 641-754-5701 or the State Alcohol Beverages 

Division 866-469-2223 or 515-281-7400. www.IowaABD.com Thank You.  
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